EYF AND KS1 PARENT GUIDE FOR COMPLETING AND UPLOADING WORK ON DB PRIMARY

Dear Parents and Carers,

Please find the instructions and screenshots for how your child can complete tasks either on-line or
by completing it in their exercise book and then uploading a photograph of their work.

1) Their homepage will look like this. Go into the ‘To Do’ icon.
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2) Tasks that require completing will be shown such as the Maths task below. Move the hand
using the mouse onto the document resource provided and click on it to open the task set.
The resource will be a variety of word documents, pdf files etc.

Maths Task

Hello Year 2!

This is a practice activity to see if you have any problems, good luck.
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3) Depending on the document provided some work will be able to be saved, completed and
then uploaded back onto DB Primary for your teacher to mark. This will be if it is mainly a
Word document. If it is a PDF document for example, you will need to complete this into
your exercise book or you can open a Word document and complete the answers onto
there. This will depend on if you are able to type quickly so it is not taking you a long time to
complete, in which case you will probably prefer to handwrite the task out into your exercise
book. You can then either mark the work in your child’s exercise book yourself as the answer
to each task will also be provided, or you can take a photograph of your child’s work, upload
it onto DB Primary and then your teacher will be able to mark it. The task below is an



example of a PDF document that you are unable to complete online and will either have to
type the answers onto a word document or write the answers into your exercise book.

i Apps

Dividing by 2 Space Race I
How fast can you divide by 2? } {f{
Divide the numbers on the track by 2 and write your answers as you go. (j‘x‘( g
Use a timer to see how long it takes you to finish the race!

4) When you have completed the pdf document task, you are then ready to upload it, either
having completed a word document or having taking a picture of the work from the exercise
book. You should scroll down until you see the icon with ‘Upload’ next to the green upward
facing arrow. Enter this icon by clicking onto it.

This is a practice activity to see if you have any problems, good luck.
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5) You will then be able to select the document you have saved. You will see from the image
below that there are two examples of the task completed: one as a word document (Dividing
by 2 SpaceRace) and one as a photograph image (Space race dividing by 2 — Mrs Faulkner).

@ open X X @ Task Managem: @ Open X X @ TeskManagement
4 > ThisPC > Desktop v || | Search Desktop 2 | lfweb/MediaUpload.action?_sventNz 4 HH > ThisPC > Desktop ~ & | Search Desktop A | ljweb/MediaUpload.action?_eventName=viewt
Organise ¥ New folder =~ ™M @ Organise ~ New folder =y m @
I This PC A Name Date modified Tyee A I ThisPC A Name Date modified Type
30 Objects New folder IV RIRPR SRR | 115, good luck. B D Ojects New folder 19/03/2020 1114
B Deskiop | Newfolger@ 19/03/2020 1110 File fol B Desktop 19/03/202011:10 Filefol
b Music B DB Letter - Vear 1 20/03/2000816  Micro B vsic 20/03/2000816  Micros
. D8 Prmary Login Letter 1 0052000216 Microd 2003720200816 Micror
a DB Primary Login Letter 1 20/03/20200816  Micro £ My web sitesor 20/03/2000816  Micros
NA D8 Primary Login Letter 2 20/03/20200816  Microy Rl Primary Login Letter 2 20/03/20200816  Microy
] Pictures DB Primary Login Letter for parents 20/03/20200233  Micros N Primary Login Letter for parents 20/03/20200833  Micros
B Videos iding by 2 Space Race 20/03/2020 08:57 Micro (=] Pictures Dividing by 2 Space Race 20/03/20200057  Microg
i System (C) rosoft Teams Type: Microsoft Word Document | Short B videos TIOA/20201510 - Shortd
1 UseDrive (&) ] mso2057 Authors: Emma Faulkner AutoC i, System (C) 10/12/201909:54
: readin Size: 115 KB Micro: - 10/03/2020 15:43 icros
= Video (\NAS) (: 9 Date modified: 20/03/2020 057 1 USE Drive (E) _—
9 Space race diiding by 2 - M FUIEREF ; PGFlw 2t (<] Space race dividing by 2 - Mrs Faulkner  20/03/202010:05  IPG Fil
| o Photo (ANAS)O 5 S Video ANAS) (5, S
v ltem type: JPG File
File name: | Dividing by 2 Space Race | [anites v File nam| glﬂ:::::f‘g"/’g/f"l"““’" Al Files ~

— —
gr!;\' Upload gi})\‘ Upload



6)
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By selecting either type, you will then be able to upload the work completed. Then press
‘Open’. Finally, press the ‘Upload’ icon.

You will most likely be asked to self-assess how you found this piece of work. If you
understood the work well, click the smiley face. If you found some of it tricky but some of it
you understood, choose the middle face. If you really did not understand the work at all,
click the sad face. There is also a section underneath where you can leave helpful comments
about how you found the task set. This will help the teacher to see how well you understood
your learning and what else to set for the future. Then press save.

Self Assess
i 39,)
(0
CT)

Any comments?

You will then be taken back to the homepage, where the next activity can be completed by
entering the ‘To Do’ section and the same process as set out above can be followed.

Photo Activities

The class teacher will then be able to view the work sent and either open the word
document and mark it, or view the photograph taken.



Teacher Assessment Well done Mrs Faulkner! You have answered all of the questions correctly!|
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9) If help is required, you may contact your class teacher during the working hours of 9am to
3pm each working weekday between Monday 23™ March up until we break up for the Easter
holidays on Friday 3™ April using the ‘Forum’ option.
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https://www.oxfordowl.co.uk/for-

m Literacy

In Literacy today Mrs. Fredrickson Is going through subordinating conjunctions, Please see the lesson plan and activity sheet,

Mrs F Literacy 19th March
Activity Sheet Subordinating Conjunctions

10) Go to the ‘Forum’ tab and click on the ‘New Topic’ tab. You can then type in a Subject for the
discussion. Type your message in the box provided and then press the ‘Save Topic’ icon.
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Record Sound Clip Mrs Faulkner would like to know if you can type fast on a computer or not?
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11) The class teacher will then be able to send a reply. This will be useful for sending messages
as all the children and parents will be able to see the response in case they have the same
guestion. That way the class teacher will not have to answer lots of the same questions.
Please note, this form of communication must be used appropriately and only questions
about work and how to use DB primary are permitted to be asked. Questions asked that are
not specifically with this purpose in mind will not be answered.

£ Topic Computer typing speed I ikeply

Topic Computer typing speed

moments from now_wrote “Computer typing speed”;

Mrs Faulkner would like to know if you can type fast on a computer or not?

| hope this is will make home learning using DB Primary a smoother process.
Yours sincerely
Mrs Faulkner
Deputy Headteacher



